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2 August 2013
APPOINTMENTS 2013
1.
You have been selected and appointed as an official for the following fixture:

Fixture: Army Fiji 7s Competition

Venue: Aldershot, Hampshire
Date: 110 August 2013




KO: 1000hrs

2.  For ARMY Officials, your travel expenses for attending this event qualify as condition of service travel for representative sport.  You should show this letter to your local travel booking authority and tell them to show your unit UIN on any warrants etc, but show the IAC to be charged as 1E1 1403 pot 16.  This IAC can only be charged to the programme cost budget and costs shown against this IAC cannot be charged to individual UIN.  

3.
RAF Officials should quote JSP 752 Chap 4 Sect 8 and PTC/299000/28/3/DSB(RAF) dated 18 August 2006.

John Voss
JVF Voss 
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Annex A
To ARURS-08-2013
Dated 2 Aug 13
PROCEDURE FOR TRAVEL AT PUBLIC EXPENSE FOR ARMY REPRESENTATIVE SPORT

1.

The following is extracted from JSP 752 and 2008DIN 10-034.

2.

Calling notices will give details of individuals authorised to claim travel at public expense for each fixture.  Due to changes such as the introduction of JPA and the new method of booking Defence Travel, there are different requirements for each method of travel when booking as follows:


a.

Own Vehicle/Public Transport.

(1)
Travel by private motor vehicle is not permitted at public expense if, as a result, seats would be left empty in any officially provided transport.  

(2)
When rail travel is necessary, rail warrants or service arranged tickets are to be used.  Standard-class travel only is permitted, regardless of rank.

(3)
For bus or other public transport, actual receipted costs may be claimed.

(4)
When travel at public expense is authorised, MMA at PCR may be claimed together with the appropriate rate of passenger allowance for each eligible passenger.  Spectators are not classed as eligible passengers.  Private motor vehicles may only be used following production of a non-availability certificate for military transport and the driver must hold valid insurance to drive the vehicle for ‘Business Purposes’.

(5)
MMA at PCR, bus or other public transport actuals are claimed personally retrospectively via JPA I-expenses using the drop down menus.  In all cases, claimants use their own UIN, but select Claimant Type ‘Representative Sport’.  This will ensure the cost is charged to RSTB.

b.

Vehicle Hire.

(1)
UK White Fleet Contract Hire.  Units are to use Budget UIN A4029A and PoT Code 16.  They should also quote their own UIN on the FMT 1000.

(2)
Overseas Car Hire.  Bookings can be made via EBIS or the Hogg Robinson Travel Centre.  More details can be obtained from unit Movements Clerks or the Defence Travel Intranet site.

(3)
Fuel.  In all cases, vehicles are delivered with full fuel tanks and should therefore be returned full at the end of hire.  If a vehicle is not refuelled any fuel costs will be charged direct to unit budgets.  MOD facilities should be used wherever possible.  If this is not possible, users are advised to refuel themselves and claim via JPA I-expenses using their own UIN but selecting Claimant Type ‘Representative Sport’ from the drop down menu.  Alternatively a Fuel Agency Card may be signed from unit MT’s.

c. 

Air Travel.  Your Movements Clerk should make the booking utilising the new Defence Travel air booking system.  From the drop down menu, units should use the bidders unit UIN, Service code 8 and PoT code 16.  Costs will default via the PoT Code to the RSTB.

3.

Every effort is to be made to ensure costs are minimum necessary to meet the requirement, with transport being shared wherever possible.  Expenditure from RSTB is closely monitored by the Programme Budget Wing APC Glasgow, who will challenge expenditure where appropriate.
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