
 
 
 
 
 
 
 

Army Rugby Union Retention Schedule 
 

Document Purpose 
 
This retention schedule sets out how long personal data is retained by Army Rugby Union (ARU) and the criteria used to determine 
retention periods, in line with data protection requirements. 
 
Retention Schedule Table 
 

Data Category / 
Record Type 

Description of Personal 
Data 

Purpose of Processing Retention Period Disposal / Deletion 
Method 

TASS Applications Personal application details 
for TASS programme 

Athlete selection and 
development programme 
administration 

Current season + up to 1 
year 

Deleted following 
subsequent selection 
cycle 

Volunteer Committee 
Member Contact 
Details 

Names, phone numbers, 
email addresses 

Communication and 
administration of rugby 
activities 

Duration of appointment Deleted when individual 
leaves role or details 
updated 

Team Management 
Contact Details 

Names, phone numbers, 
email addresses 

Communication and 
administration of rugby 
activities 

Duration of appointment Deleted when individual 
leaves role or details 
updated 

Corps Secretary 
Contact Lists 

Names, phone numbers, 
email addresses 

Communication and 
coordination across Corps 

Duration of appointment Deleted when individual 
leaves role or details 
updated 

Unit Rugby Officer 
Contacts 

Names and contact details Ensure clubs are 
registered, insured and 
receive communications 

Duration of appointment Reviewed annually and 
deleted when role 
changes 



Communication 
Records 

Emails, WhatsApp messages, 
Spond communications 

Day-to-day operational 
communication and 
coordination 

Duration of relevance 
(typically current season) 

Deleted periodically or 
when no longer required 

Player Nominal Rolls Name, rank, age, unit 
address, CO name 

Player eligibility, team 
selection and competition 
administration 

Duration of playing season Deleted annually at end 
of season (June) 

Selection and Trial 
Records 

Player assessments, trial 
notes, selection decisions 

Selection and 
performance management 

Current season + up to 1 
year 

Deleted following 
subsequent selection 
cycle 

Volunteer and Staff 
Applications 

Name, contact details, 
employment/experience 
records 

Recruitment and selection 
for volunteer roles 

Up to one season Deleted at end of season 
(August annually) 

Player Biography 
Information 

Playing history, honours, 
representative data 

Media, match 
programmes, commentary 
and communications 

Duration of playing 
involvement 

Deleted when player no 
longer represents ARU 

Player Cap and 
Historical Records 

Name, regiment/corps, 
number of caps 

Historical and statistical 
record of Army 
representation 

Permanent archive Retained as part of ARU 
historical record 

Safeguarding 
Records 

Incident reports, safeguarding 
concerns (if applicable) 

Safeguarding and 
protection of participants 

Not routinely held; if 
created, retained in line 
with safeguarding 
requirements 

Securely retained or 
deleted in accordance 
with safeguarding 
guidance 

Disciplinary Records Conduct records, bans, 
investigations 

Governance, discipline 
and compliance 

Duration of involvement + 
up to 3 years 

Deleted after retention 
period unless required 
for ongoing matters 

Financial and 
Contractual Records 

Names, addresses, financial 
transactions, invoices 

Financial administration, 
audit and legal compliance 

7 years from end of 
financial activity 

Securely deleted after 
retention period 

 
 

General Retention Principles 
 
Personal data is retained only for as long as necessary to fulfil operational, legal and governance requirements 
 
Retention periods are based on:  



• Operational need 

• Legal and audit obligations 

• Safeguarding considerations 
 
Where personal data is no longer required, it is:  
 

• Securely deleted, or 

• Anonymised where appropriate 
 
Disposal Methods 
 
Data is securely disposed of using appropriate methods, including: 
 

• Deletion from digital systems (SharePoint, approved platforms) 
• Removal from third-party systems (where applicable) 
• Secure destruction of any physical records 

 
 


